MassDEP, Bureau of Air and Waste

On-Line Permit Applications:
Solid Waste Facility Permitting

Introduction to ePLACE




SW Permitting in ePLACE

What applications are currently in ePLACE
How to create an account in ePLACE

How to start an online application

Content of the on-line form

Submittal and fee payment process

The Public Viewer

Plan for implementing more SW applications
How to get help
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SW Applications Currently in ePLACE

 Authorizations to Construct

» SWO05 — Large Transfer Station or Handling Facility

» SWO08- Landfill Phase Approval

» SW19- Small Transfer Station or Handling Facility

» SW26- Large New or Major expansion at Landfill

» SW27- Medium New or Medium Expansion at Landfill

By early February:
» SW15- New or Expanded Combustion Facility
» SW28- Small New or small expansion of Landfill

» SW29- New or Expansion of a Wood Waste Facility
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SW AEEIication AEEroaCh

 New Form

» Replaces Transmittal Form
» Added Fields to collect general descriptive information about the project

» Old form and Attachments to be uploaded as Attachments to the new form

* New Features
» Ability to pay permit fee on line (credit card, EFT)

» Ability to track application review process

» Public Viewer and Public Comment portal
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Register for an Account

Mass. St ONcEs A O | Sl AT Tk | SelaFoers | Acoesstiy FAQ:
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* Create or Log-in to your
account in eLicensing

eLicensing and ePermitting Portal

L] L] L]
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Commonmsatit and Faderally obsermdd yOu foaler, you can a0 o-
§ H Aer
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POTS User Name or E-ad
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Applicants: File an Online Application

* Click here to start

 If you want to track an application you have linked to and
have already filed, click here

Dashboard My Records My Account Advanced Search v

Welcome LICarlson -

; : File an Online
You are now logged in to the Commomaealth's eLicensing and ePlace Portal. A pﬁﬂﬂtiﬂﬂ
What would you like to do?

- File an Online Application
- Renew a License, Permit or Certificate
- Amend License, Permit or Certificate information

e g
ETe,
&

¥ eeaePLACE Portal



Applicants: File an Online Application

« Click on “Energy and Environmental Affairs™ and “Apply
for a DEP Authorization” to find & start application.

« To connect to and see an application in process click on
“Link Your Account”

Home

[ File an Online Application ]

elLicensing and ePermitting Online Services

New Applicants and Consumers:

The Commonwealth of Massachusetis elLicensing and ePermitting portal provides the ability to file applications for licensure & permits and submit

complaints. From the listing below. please select the service you would like to use and click the continue button.

Existing Licensees or Permit Holders:
Click Home and use the "My Records™ tab to renew or amend a license or permit. If your license or permit is not listed under the "My Records”™ tab.

please select the “Link your account™ option found in section below. You will be prompted for a “record identification code”™ and “authorization code.”
from the Account Link notification you received. If you have not received a notification letter, please contact the ePLACE Help Desk Teamn at (844) 733-

7522 or (B44) 73-ePLACE between the hours of 7:30 AM - 5:00 PM Monday-Friday.

= Energy and Environmental Affairs (DEP. MDAR. DCR)
) Apply for a DEP Authorization

) Apply for a MDAR Authorization
) Apply for a DCR Authorization

L—— P Link Your Account

=
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Applicants: File an Online Application

* Click “Solid Waste” to see available applications

« Select the application you want.

Home

DEP Applications

N OTE : Select a Record Type

1 . Li ke the Cu rre nt ATC Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.
- "

form, the content of the formis

> Air Quality (AQ)
» Drinking Water (DW)
the Same. » Hazardous Waste (HW)
w Solid Waste (SW)
(O SW Combustion - ATC SW15 Construct New/ Expand Combustion Facil Application
(O SW Handling - ATC SWO05 Construct C&D Transfer or Lg Transfer/ Handling Fac Application
(O SW Handling - ATC SWO05B Construct C&D Transfer or Lg Transfer/ Handling Fac w/ Variance Application
11 » . (O SW Handling - ATC SW19 Construct Small Transfer/ Handling Fac. Application
2 . The B VerSIOn Of the fOI l I l () SW Handling - ATC SW19B Construct Small Transfer/ Handling Fac. w/ Variance Application
(O SW Landfill - ATC SW08 Landfills - Phase Approval (construct at existing landfill) Application
H H - (O SW Landfill - ATC SW26 Construct Lg New/ Major Expansion Landfill Application
IS to be used If a Vanance (O SW Landfill - ATC SW27 Construct Med Mew/ Med Expansion Landfill Application
(O SW Landfill - ATC SW27B Construct Med New/ Med Expansion Landfill w/ Variance Application
. " (O SW Landfill - ATC SW28 Construct Small New/Small Expansion Landfill Application
W|" be req U|red . () SW Landiill - ATC SW28B Construct Small New/ Small Expansion Landfill w/ Variance Application
(O SW Landfill - ATC SW29 Construct New/ Expansion Wood Waste Landfill Application
(O SW Landfill - ATC SW29B Construct New/ Expansion Wood Waste Landfill Application
() SW48 - Third-Party Inspector Qualifications Statement Application

» Toxic Use Reduction (TUR)

ey
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On-Line Form Content

= |dentify Facility*

= |dentify Facility Owner

= Provide Technical Information

= |dentify the Applicant (responsible official)
= Review

= The Applicant needs to log in and Certify/ Submit the
application

* Basic data for existing facilities has been loaded into the system. New
Facilities can be added but need to be confirmed by MassDEP.

(R
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Select the Facility

 Search for an existing
facility by entering name * Facility Name:
or address and click on

*Street # * Street Name: Street Name 2
“Search”.
= City: 7y *State: 3 ~dipr
* If not found, cli |
“Clea r,, a nd u Se Latitude Longitude
or fewer Crite ria DEP Facility 1D: Y AQID:

« |[f still not found, add as
new facility by typing in

Some applications will not

the facility information as allow you to enter a new

required (see red asterisk) facility (e.g. ATO)

@/ EEA ePLACE Portal
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ldentify Facility Owner

» Click “Look Up” to find Facility Owners already registered with DEP
or add a new Owner

« Owner should be the Organization name as registered with the Sec.
of State.

Owner Information

To add an owner, click the "Add New" button. You will have the option of using your login information, if applicable. You can
also "Look Up” a previously entered contact, and select as the owner. If an owner is incorrect or has changed, you need to add
the new/correct owner first, and then you can remove the incorrect/previous owner. Note that at least one owner is required tc

be entered.
Showing 0-0 of 0 Save &
Name AN ContactPerson  Telephone # E-mail Action Resume !

Mo records found. /

o
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Preparers: Save & Resume Button

» A Preparer can complete the form for an Applicant but not submit it.

 The “Save & Resume Later” button generates a PIN and emails the
PIN to the Preparer.

 The Preparer should share the PIN with the Applicant.

* Once the Applicant activates the PIN (Link to my Account), they
have access to the application.

» Instructions on how to use the PIN to link to the Application

(ePLACE Quick Guide) are found at https://www.mass.gov/how-to/sw-
05-08-15-19-26-29-construct-a-new-or-expanded-facility

W e ePLACE Portal
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Technical Content of the ATC Form

* General Information
» Owner Type, Operator Type
» Operator Name and Contact Information

» Engineer of Record Name and License Information

* Project Description
» Short Description of what is proposed
» Proposed new Waste disposal capacity
» Size of Site Assign area

» Conditions for which a variance is requested
» MEPA Applicability

"W eea ePLACE Portal
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Technical Content (continued)

 List Previous permits for this site
« Anticipated Waste Handling Capacity (5 yrs.)
« Waste Types to be Accepted

» Attachments
» Current Site Assignment
» Permit Application form with PE stamp and Applicant signature
» Report/ narrative
» Site Plans*

» Other documents (based on answers in the application)

f_7_'he Regional Office may ask for hard copy large scale site plans

"W eea ePLACE Portal
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Applicant and Contributors

« All contributors to the
application will be shown in a
table.

« Signatory Authority — This
describes the role of the
applicant as a responsible
official to act for the owner.

* In the boxes provide:
» The legal name of the organization

» The appropriate Organization type
(source of Signatory Authority), and

» The appropriate title or position of the
Applicant.

(R
@/‘ EEA ePLACE Portal

Signatory Authoriy

*Organization Name:

Fuller Bo

*Source of Signatory Authority.

Corporztion Or Non-Prol

Tile
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Applicant and Contributors

* The Applicant Information box will show the name and address of the person
currently logged into the application. This is the applicant. If the person filing out
the form is NOT the “Responsible Official” or Signatory for the Facility, they are
not the applicant, please log out and have the Responsible Official log in to
complete the form.

» Click “Continue Application” if the correct person is shown as the applicant. Ignore
the “Edit or View” link- this has been disabled.

Applicant Information

To review or certify this application, click on the "Continue Application” button. For most applications, if you are not the applicant, you will only be able
to review. After reviewing, you will need to click on the "Save and resume later” button, and have the applicant log-in to certify.

Applicant Information:

Laurel J Carlson

Boston, , 02108
Telephone #: 617-348-4095 Email: Laurel.Carlson@state.ma.us

Edit or View

16



Review and Certification

» Last step before submit is Review and Certification

a tOp tO bOttOm I’eVIeW Ao g ey roni e vy e e et

« Can take screen prints of S

the review section to share aclty ot
a hard copy with the o
Applicant before submittal.

» Click “Edit Application” if S i
any information needs to il SR ot
be updated

e Scroll to the bottom for the T
Certification language.

Facllity Mailing Address

@/ EEA ePLACE Portal
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Review and Certification

« Again, the applicant or
Responsible Official must be fi—
logged in to complete the
notification. Their name should
be in the box of “Applicant
| nest under pakes and paniies of peckiry that A

. ’”
I n fo rm atl O n 1. | have peesorally Examingd and am miler with the information conkaned In this submittal including any and al

Qecuments accompangng this canifcation Stateent

0. Based on my inguiry of thase persans risponsitie for obtaining the infoematin, the information contained in the

d Read the Ce rtifi Cati O n wabmitt 8, b the best of my inowledge, true. acourate and compiote

€. am fully Juthonzed o Bing th entiry reqlired o bt thise Socuménts and 10 make this testaton on

Statement beha of such eniky. and 4

& 1 am aware tha thers are Saniicanh denaities Inchading but not Imited 10, asminktratie and dvl oenaiies for

| agree that | ame Asplicant. i you v ot the Apolcant then chek (0 Seve and resurme tates

« Check the box agreeing to it

ol

* Click “Continue”

Fe
o e
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Application Fee

SW Landfili - ATC SW28 Construct Small New/Small Expansion Landfill Application

|ldentify Fee exemption

D ol Foe Appkcant ang Application
P F HEN ARG s 5 Contributors B fieview 7 Pay Fees 8 Snmitted
: ay e e Step 7:Pay Fees

Listed Delow i the fae for the authonzstion that you are applyirg foe. The following

screen will drspiay your socal fees

L]
« Both online payment
Payenent may be made by dectronic check o credit cand for 3 nominel protessny
foe. The electronic chack fee 15 30,35 per transaction. Cradit card paymeras are
d b 1 I 235% per transaction. Chcking on the PAY ONLUINE button will being you 1 the
a n p ay y m a I a re SECUre anling payments portad. Once you have made payment, you will be rewurned
10 your application for submittal

L]
ava I I a b I e . Payment misy 560 De made by mal Howewés, review of your peemit will nat Dagin

urall payment &5 recenad. By clickmg on the Pay by Mall button. you will have
submitted your application You will receive a notScaton ssnal with the location and
address 10 sond yoor peyment. That information (s s avatabie i the instructions

for this ashaonzation

* Online payment will i

Foes Amoust

carry a service charge

 Click the appropriate
box to begin. rooives | Frtvats |

MassDEP will not begin review of the application
—_— until the permit fee has been paid.

o
Pl
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Application Submitted!

* On-screen notification
that the application has
been successfully
submitted

« Email indicating that the
application has been
received will also be
sent.

\U/ EEA ePLACE Portal
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SW Lanaiill - ATC SW 28 Construct Small Méw Small Expansion Landfill Applicatian

g 4 Special Fee o Seplcant and -

- ContrButon ? Py Fems B Becord lsmance

Step 8:Record Issuance

ety Complateg

sl i 1o i g ouf (= s T
Tour Record Number i 18-5WIE- 000001480

Conditions

hewiang L-Eatq
Bacurors  # pkiaded
Fsguired Documeres
Copy of Carreni Sie Asugnmen
Pexpuire’ Do
Liploasis | | OLILGT0ME
Perrren Applamicn Form with #E Cenificaoon and Bpploars Cenibostion complesd
Beypaires’ Oprumend
Uplogiied | | DL A
Peport] MarTeitee

rjurmi Cem L
Uphtaiderk | | BLH 10,7008

inx Mam



Proof of Record (POR)/ Public Viewer

« Approximately 5 minutes after submittal of the application, the Applicant will
receive a POR which is a copy of the Application minus attachments.
From: EIFAS (EMV) <eipas@massmail.state.ma.us> Sent: Wed 1/10/20158 5:23 |
Tos Carlsan, Laurel (DEF)
SC::bject: Proof of Record for 18-5W23-000001 -APP
-] Message | H| SW28-POR_20180110_172255.pdf [59 KB}
")?---|---1---|---z---|---z---|---4---|---5---|---s I 50030 oo " 0 © o oo o o [ 5 o oo oo ( [N S O |
Thank wou for submitting vour online application form for authorization tvpe: Auth to Construct Small New/Small Expansion Landfill (DEP/SW/SW2S8/Application) Your Application
Numberis: 18-SW28-000001-APP Your Proof of Record (POR) for this application is attached. The Proof of Record is a printable version of the information yvou entered on vour permit
application. Please email any questions or concems about this notification or this application to: EIPAS@massmail state.ma.us
You can track the progress of your submission through the review process at the following link: https:/permitting state ma us/citizenaccess/
Need Help using the Web Portal? For technical assistance in using the portal https://permitting state.ma us/citizenaccess/ to submit or access your application, please call the ePLACE Help
Desk Team at (844) 733-7522 or (844) 73-ePLAC berween the hours of 7:30 AM-5:00 PM Monday-Friday, with the exception of all Commonwealth and Federal observed holidays.
If you prefer, you can also e-mail us at ePLACE helpdesk(@state.ma.us
« Also see the link below for a copy of both the application and attachments:
https://eeaonline.eea.state.ma.us/EEA/PublicApp/
EEA ePLACE An Initiative of the FES
Massachusetts Energy and Environment @ :
. Information Public Access System
Public Access Portal 3 3::
n Ohicial wetsite of the Commonwesith of Massachusetis
T e
S c "":J:x_

@ EEA ePLACE Portal
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Proof of Record (POR)

Printable PDF Version of
Submittal with list of
Attachments.

If the application is
deficient, MassDEP can
open up the application for
applicant to make edits.

A new POR is generated
every time the application
Is changed.

Each POR is shown in the
Public Viewer

\@/ EEA ePLACE Portal
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SW Landfill - ATC SW28 Construct Small New/Small Expansion Landfil

Application

I]h:sn- Infoymatian

ATTLEBCRD LANDFILL MO
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Public Viewer AT

EEA ePLACE An Initiative of the
Massachusetts Energy and Environment

Information Public Access System
Public Access Portal ¥

 https://eeaonline.eea.stat
e.ma.us/EEA/PublicApp/

Oftciel wedite of the Commonmealt of Messechusetts

« Allows public to view
application (POR plus
attachments).

« Allows Public to view
Draft Approval for public
comment.

. . Soarch
» Allows public to file PARP—

Welcome to the EEA ePLACE Public Access Portal

CO m m e ntS d U rl n g p U bl IC Search and view 3k pending and fina! decisions for Perma, Certification, License or Notification Applications
. submitted online through tive EEA ePLACE Portal. Search by location, permit category, status, and submission
CO m m e nt p e rl 0 d . date. EEA began accepting oniine applications on May 5th 2017, See HalnFAGs for st of applications and dste

OOl SLUHMSSIoN began

st
_Fina roval. S i i
_-Final App

r\w EEA ePLACE Portal



Public Viewer

* What the Application Record looks like:

INEOS MELAMINES LLC

INEQS MELAMINES LLC
730 -B WORCESTER 5T, SPRINGFIELD, MA OH51

Applicant or individual licenses Application status

Ciry | SPRINGRBELD ® Decizicn Rendersd
Ermai A parawed

e

Application date

QE232MT
Agency contact

Ermmii | authorization 1D

T AGHPOOGO 20 APR
Drepanmant of Emdaronmantal Protection

Supperting decuments @ Plan Approval Limited

. EEA ePLACE Portal
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Public Comments

* Interested Parties can submit comments during public
comment period through the Public Viewer.

« Commenter must provide a name and a “Subject” for the
comment (names are not validated)

« Commenter can attach documents, exhibits,
photographs, etc.

« Commenter cannot see comments from other parties
while the comment period is open

 MassDEP can extend the comment period if necessary
by modifying the workflow timeline.

Py .
P
o
I ==
0

L
o
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Public Comments

» MassDEP can review comments, compile comments
iInto subject areas and publish comments once
comment period has ended.

» If MassDEP prepares a Response to Comments
document, it too can be posted in the Application record
on the Public Viewer.

@ EEA ePLACE Portal
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What’'s Next?

« Authorizations to Operate (SW06, SW10, SW20)
* Post Closure Use (SW36, SW37)

» Authorizations to Modify

» Beneficial Use Determinations

« ALL Solid Waste Applications to be On-Line by June
2019

NOTE: Concurrently, BAW is implementing forms for Hazardous Waste
Facility Permits

« On-Line Reporting TBA

"W eea ePLACE Portal
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To Get Help

» Pre-Application Consultation with the MassDEP Regional Office is
strongly recommended.

« ePLACE HELP (account set up, password, find a form, make
payment, My Records) : ePLACE helpdesk@state.ma.us. or call
(844) 733-7522 (7:30 am — 5pm, M-F).

« Screen by Screen Instructions for each form plus instructions on
how to link a PIN to the Application and the full User Guide available
at https://www.mass.gov/how-to/sw-05-08-15-19-26-29-construct-a-
new-or-expanded-facility

@ EEA ePLACE Portal
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